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ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT A C C U M U L A T I O N ;  
R E C O R D  W I L L  C O N T I N U E  TO A C C U M U L A T E .  N O  FURTHER A C C U M U L A T I O N  A N T I C I P A T E D  

5 .Ea r l i e s t  & Latest  9 .  Exact' Ser ies  T i t l e  
Dates of Ser ies  1 

3 9 6 7  - D R S  ent  I public Assistance Correspondence F i le  (In-State) 
"What i s  t h e  function of t h e  of f ice  i n  which t h i z r e c o r d  s e r i e s  i s  created? 

The Assistance Payment Section, headed by the  Supemisor, is responsible 6 
for the  achinis t ra t ion and supervision of the  Catergorical Public 
Assistance Programs (AA, AB, AD, and AFCC), and Food Programs for the 
Sta te  of Georgia. 

r 

, I 

1 - This f i le  contains the  following documents (include form numbers and t i t l es ,  i f  any, 
and f i l e  arrangement). 

Ibcments re la t ing  to the request, by recipients of the various public Assistance 
program i n  the State,  fcr i n f o m t i o n  on these p r o p m .  
types of correspondence. 

This includes various 
Fi le  is arranged alphabetically by m e  of requestor. 

ATTACH SAMPLES OF TI& FILE 
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13. Is t h i s  t h e  Record Copy of t h e  s e r i e s ?  I [XI  [ 1 

~’ [ 1 [XI  1 4 .  Is the re  a duplication 1 of  t h i s  s e r i e s  i n  another o f f i c e  o r  agency? 

15 .  Is the  information contained i n  t h i s  s e r i e s  ever summarized o r  $ublished? ’. [ 1 [ X I  

16. Does t h e  series contain c l a s s i f i e d  information requi r ing  secu r i ty  handling? t 1 [XI 

17. Does t h e  s e r i e s  i n i t i a t e ,  amend o r  terminate agency po l i c i e s  and procedures? . “ I  [XI 

18. Could the  function be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? [ X I  [ I 
19.  I s  t he  s e r i e s  ( o r  major port ion of it) regular ly  microfilmed? If yes ,  why?, [ I & I  

< 

I .  

Attach copy of summary o r  publ icat ion.  

. .  

1 
I .$ 

20. Does the  record s e r i e s  provide data as input t o , a n  EDP f i l e ?  [ I  D(1 

21. Does the  record s e r i e s  contain documentation produced as EDP p r in tou t?  [ 3 V l  
22. Iies t he  Federal Goverrment issiled in s t ruc t ions  governing t h e  retention/dispo- 3 I 

s i t i o n  of these files? 

23. W i l l  t here  be a need f o r  these records 10, 15 years  from now? I f  yes ,  what? [ I P(1 
__._ 

2 b .  REQUIREMENTS. The following requires  the f i l e s  t o  be kept 1 yea r s  : 

a. [ ]STATE b. [ ISTATVIE OF c .  [ ] A U D I T  d.  [ ]FEDPAL e .  ~ADMINISTlUTIVE f .  []HISTORICAL 
LAW LIMITATION PERIOD ’ L A W  DECISION VALUE 

( C i t e  L&, S t a t u t e ,  o r  o ther  reason f o r  the re t en t ion  requirement) 

Mrs. Rose F m 1 1 ,  Supervisor of Unit 

25. AGENCY RECOMMNDATIONS. This agency recornlends tha t  t he  f i l e  s e r i e s  be cu t  of f  a t  the end 
of each -[xCALENDA-- YEAR -[]FISCAL YEAR -[]OTHER ,then : 

__- -I-- 

] Hold i n  t he  current  f i les  area  . month(s)/ 1 e a r ( s )  : 
[ ] Transfer t o  [ 1 S t a t e  Records Center [ 3 Local Holdin: Area; hold yea r ( s ) :  
[XI Destroy. 
[ ] Transfer  t o  S ta t e  Archives f o r  permanent re tent ion.  
[ 1 Destroy immediately a f t e r  cut-off. 
[ 1 Other: (Specify) 

~ - - 

( Ind ica te  b r i e f l y  ra t iona le  f o r  recornendations aboue/or write addi t ional  remarks) : 


